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COIVIACHE HA OBPABOTKY NEPCOHAJIbHBIX JJAHHbIX PABOTHUKOB
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B COOTBETCTBHH €O cTathei 9 Menepansroro 3axona ot 27.07.2006 Ne 152-D3 «O mepcoHanbHbIX
AQHHBIXY, HACTOAUM IpeacraBisito  paborogaremo, DenepaibHOMY roCyAapCTBEHHOMY
OIODKeTHOMY — 00pa30BATeIBLHOMY — YUPEKASHHIO JTOTONHHTCIHOI0  HpodeccHOHANBHOrO
obpazoBanus « IHCTUTYT pasBHTHS NPOGECCHOHATEHOTO 06pa30BAHMS (COKPAICHHOE HA3BAHUE
- OI'bOY JIIO WPIIO), HMHH 1660018461, s3apernctpuposannomy mo ampecy: 119017,
r. Mocksa, BH. Tep. T. MyHuIMIAbHBIE OKpyr 3amockBopeube, vi. Boibmas OpasiHka, 1. 25,
cTp.1, CBOM MepcoHATbHBIC IAHHBIE B [EISX:

- obecnieuenns COOMIONCHNMS 3aKOHOB U MHBIX HOPMATUBHBIX TIPABOBHIX AKTOB;

- COJEUCTBUS B TPY10YCTPOHCTBE;

- HOJIy4eHUs 00pa3oBaHMSI H IIPOJABIKEHUH [10 CIIYKOE;

- obecrieueHs TUIHOM BE30MMacHOCTH;

- KOHTPOI KOJIMYECTBA M KAYECTBA BBITOTHACMON paboThi;

- obecnedeHns COXPaHHOCTH UMYIIECTBA paboTOAaTes.

B nensix opopmnesnst kagpoBbIX TOKYMEHTOB (TPYIOBOTO JOTOBOPA, JONOJTHATENBHBIX
COTJIAIICHHH K TPYJOBOMY JIOrOBOPY, IPHKa30B [0 JHYHOMY COCTaBYy, 3asBJICHMII),
NPENyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATEILCTBOM (IIPH MpHEMe Ha paboTy, B Ipoiiecce paboThl,
IpY YBOJBHCHHH), y4YeTa PEryIUpPOBAHHS TPYHOBBIX OTHOLIEHHH M WHBIX HENOCPENCTBEHHO
CBSA3aHHBIX C HHMMH OTHOIICHHM, COINIaCEH Ha IPENOCTaBJICHHE MEPCOHANBHBIX JAHHBIX
paboTHuKaMm oTzena xaapos ®I'BOY IO UPIIO, pabotHEKaM OTaea GyXraiTepckoro ydera
®I'bOY IO UPIIO, rnasroMy Gyxrantepy ®T'BOY ITI0 WPITO, MoeMy HemocpeacTBEHHOMY
PYKOBOJIUTEITIO.

B menax odopmieHHss OpHKa3oB 1O OCHOBHOM JIEATENBHOCTH COTJIACEH HA
IPEIOCTaBIEHHE NEPCOHANBHBIX JaHHBIX paboTHHKaM otaena kaapos ®I'BOY IO UPIIO,
paboTHuKaM ynpapiaernst pmedamu OIBOY  JIIIO MPIIO, MoeMmy HeHOCpPEACTBEHHOMY
PYKOBOIUTEITIO.

B 1eJisix BeieHHss BOMHCKOTO y4€eTa COrIaceH Ha MPEA0CTaBIeHHe MePCOHATbHBIX JaHHBIX
paGotaukam otaena kaapos GPI'BOY JITIO HUPIIO, B BoeHHBIe KOMHCCAPHATHI II0 MOEMY MECTY
IIOCTAaHOBKH Ha y4Ye€T, B BOCHHBIN KOMHCCapuaT 10 MECTy HocTaHoBKH Ha yueT ®I'BOY JII1O
HPTIO.



B nensx 3anonHeHHs aBTOMATH3MPOBAHHOW KajupoBoii mporpammbl 1C «3apmiata u
KaJpp» COIJIACCH Ha MPEJOCTABJICHHE IIEPCOHANBHBIX JaHHBIX pPaOOTHHKAM OTIejla KaapoB
®I'bOY IO HPIIO, pabotHmkam otaena Gyxrantepckoro ydera ®I'BOY JIIO0 UPIIO,
rinaBHoMy Oyxranrepy ®I'bOY II1O UPIIO.

B nemax mepeuncneHns MHe 3apaGOTHOM IUIATBI COIVIACEH HA MPENOCTABIEHHE

[EPCOHATBHBIX TAaHHEBIX B SR (2l
(HauMeHoBaHHe OaHKa)

B nensax npenocrasnenns ®I'BOY JIITO NUPIIO ycraHOBIEHHON 3aKOHOAAaTENECTBOM PO
OTYETHOCTH, B TOM YHCJI€ CBEICHHM NEPCOHUGUITUPOBAHHOIO ydYeTa, CBEAECHHH ITOJOXOIHOIO
HaJjiora, UCYUCIICHUS W YILIATHI [IPey CMOTPEHHBIX 3aKOHOAATeIbecTBOM P® Haoros, c6opoB u
B3HOCOB Ha 0043aTeIbHOE COIMAJbHOC M IIEHCHMOHHOE CTPaXxOBAHHME, COIJIACEH HA
[IPENOCTaBJICHUE NIEPCOHATIBHEIX NaHHBIX B [lencnonnsbii poun PO, B ®HC Poccuu, B ®CC PO,
pabotHukam oTaena xaxpos ®I'BOY IO MPIIO, paboTHrkam oTAena GyXraiTepckoro yuera
®I'bOY AIIO UPIIO, rnaBHomy Gyxrantepy ®I'BOY JI1O UPIIO.

B memax npemocTaBieHHs HAJIOrOBBIX BBIYETOB COIVIACEH Ha IIPEOCTaBICHHE
NEePCOHANBHBIX JaHHBIX paboTHHKaM oTaena kagpoB ®I'BOY JIITO UPIIO, paGoTHHKaM OTaeNa
6yxranrepckoro yuera ®I'BOY JII10 UPIIO, rnasromy Gyxrantepy ®I'BOY JIIIO UPIIO.

B memax undpopmanmuonHoit mommepxkku caita ®I'BOY JIIO UPIIO mo axmpecy
www.firpo.ru, colnuaibHBIX CeTel, MO3MIMOHUPYIONHNX AesTenbHocTs ®IBOY JIIO UPIIO,
COIJIaCeH Ha MPE0CTaBIICHHE IIEPCOHANIBHBIX TaHHBIX paboTHHKaM oTaena kaapos @®T'BOY 110
HUPIIO, paboTHHKaM yTpaBieHHs 110 HHYOPMAIHOHHOM OIUTHKE H CBS3IM ¢ 00IIECTBEHHOCTHIO,
paboTHHKAM yIpaBIeHHUs JeIaMH, MOEMY HENOCPEACTBEHHOMY PyKOBOUTETIO.

B nensax nmposeieHus IpoBepoK KOHTPOJIHUPYIOMUMH OpraHaMt (BBIE3IHBIX H 110 3aIIpOCy),
COIJIaACCH Ha IMPEeNOCTaBJICHHE IEPCOHANBHBIX NaHHBIX MHHHUCTEPCTBY IpocBemeHus PO,
I'ocynapcTBeHHOM HHCIIEKIMHU TPY a.

Sl BbIpaXalo cBoe corjlacue Ha ocyiiectBienue padorogarenem, ®IBOY JIITIO HPTIO,
aBTOMATH3UPOBAHHON, @  Takke 03  HCHONBL30BAHHA  CPEICTB  ABTOMATHU3AIHA
00pabOTKN MepCOHATBHBIX JaHHBIX, BKIOUAas cOOp, 3aluch, CHCTEMAaTH3alldio, HaKOTJIEHHe,
XpaHeHue, yrouHenre (0OHOBICHHE, U3MEHEHHE ), H3BICUEHNE, UCITONL30BAHNE, 003 1NUNBAHME,
OJIOKHpOBaHUe, YICHHE, YHUYTOKEHUE TIEPCOHANBHBIX JAHHbIX.

[Tepevens MOMX NEPCOHANBHBIX JAHHBIX, HA 00pabOTKY KOTOPBIX 4 Jal0 COITIacHe:

- (bamMuns, UM, 0TYECTBO;

TIOJT ¥ BO3pACT;

- JaTa i MeCTO POXKICHUSI,

- I'pax/1aHCTRO;

- NacrmoOpPTHBIC JAHHBIC,

- a7[pec PErucTPalny M0 MECTOKUTENBCTRY M aZipec (PaKTHUECKOro NPOKHBAHUS

- Homep Testedona (qoMalnHuii, MOGHILHBIHN ):

- [IOYTOBBIE U JJIEKTPOHHBIE apeca;

- JaHHBIC JIOKYMEHTOB 00 oOpaszoBaHuu, KBamuduKaimy, TpodhecCHOHATEHON
TOJIPOTOBKE, CBEICHHS O TIOBBIILCHHN KBATH(PUKALIUHN;

- CEMEHHOE I10JI0JKEHHE, CBEIEHUS O COCTABE CEMbH, KOTOPBIE MOTYT ITOHAIO0UTHCS
paboTomaremo Ul IPEJOCTABICHHs MHE JIBIOT, IIPEAyCMOTPEHHBIX TPYIOBBIM HAJOIOBBIM
3aKOHOJATEIBLCTBOM;

CBEJECHNS O BOHHCKOR 00s3aHHOCTH;



- CBEICHHUS O TPYIOBOM CTa)ke, MNPEABLYLIMX Mectax padoTel, A0X0Max ¢
IPEIBIYIIMX MECT paboThl;

----- CTPaxOBOH HOMEDP MHAMBUAYANBHOTO Jiuuesoro cuera (CHUJIIC);

- UAEHTHOUMKAMOHHBIH HoMep HanororiaTebuka (MHH);

- uHpOpMaNKs 0 IPHEMe, TIePEBOJIE, YBOJILHEHHU U UHBIX COOBITHSX, OTHOCSIIMXCS
K MOe# TpynoBoi gestensHocTH B ®I'BOY JITTO UPTTO.

Hacrosmnee cormacue gaHO MHOW HOOPOBONBHO W JAEHCTBYET €O JHS IIOAMHMCAHHUS
TPYJOBOT'O JIOTOBOPA JIO IHS OT3bIBA COTJIACHS B MHCEMEHHOM (opMe.

Ilocne npexpamenus TpyIOBBIX OTHONICHMHN NEPCOHANBHBIE AaHHbIe XpaHarca B PI'BOY
HIIO HPTIO B teuenme cpoka XpaHEHHS! TOKYMEHTOB, TPEAYyCMOTPEHHOTO ACHCTBYIOIIMM
3aKOoHOJaTebeTBOM Poccuiickoit Dexneparun B 00/1aCTH apXUBHOTO JEA.

O6si3y1oce coobmath B Tedenne 3-x padounx JHeH 00 H3IMEHEHHH MECTOKUTE IbCTRA,
KOHTAKTHBIX TeJIe(OHOB, NaCTIOPTHBIX, TOKYMEHTHBIX H HHBIX NEPCOHAIbHBIX AaHHbIX. 00
OTBETCTBEHHOCTH 38  JOCTOBEPHOCTb  NPEACTaBICHHBIX  [CPCOHANBHBIX  CBEACHHM
IIPELYIIPEeXKIEH(a).

S osnakomnen c¢ jgokymentamu ®TBOY JIIIO UPIIO. ycraHapIuBaIOLUMH HOPSIOK
00pabOTKI NEPCOHANBHBIX TaHHBIX,  TAKKE C MOUMH TIPABAMHU M 06S3aHHOCTAMH B 9TOH 06IACTH.
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